UNITED STATES MARINE CORPS
MARINE CORPS AIR STATION NEW RIVER

PSC BOX 21001
JACKSONVILLE, NC 2B545-1001

ASO 1302.1D
s-1

SEP 0 5 2013

AIR STATION ORDER 1302.1D

From: Commanding Officer, Marine Corps Air Station New River
To: Distribution List

Subj: CHECK IN/CHECK OUT PROCEDURES FOR MILITARY PERSONNEL
Encl: (1) MCAS New River Check In/Check Out Sheet

1. Situation. Military personnel checking in or checking out
of commands located aboard Marine Corps Air Station (MCAS) New
River must complete all administrative requirements identified

in the enclosure.

2. Cancellation. ASO 1302.1C.

3. Mission. To ensure personnel reporting to or departing from
MCAS New River check in and check out of required functional
areas aboard the Installation. The procedures and requirements
contained in this Order are applicable to all military personnel
reporting to or detaching from commands aboard MCAS New River.

4. Execution

a. Commander'’'s Intent and Concept of Operations

(1) Commander's Intent. Provide guidance to military
personnel checking in and out of commands aboard MCAS New River.

(2) Concept of Operations. MCAS New River will utilize
one consolidated check in/check out sheet for all military
personnel checking in or checking out of commands aboard MCAS
New River.

b. Tasks

(1) Commanding Officers (COs) shall ensure all military
personnel check in and check out with all applicable activities
listed in sections 1 and 2 of the enclosure.
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(2) COs shall ensure all military personnel checking in
to MCAS New River for the first time attend the Welcome Aboard
Brief and/or Personal Readiness Seminar (PRS}) identified in the
enclosure. Spouses are encouraged to attend. Personnel
executing Station Permanent Change of Assignment Orders are
exempt from this requirement. The PRS is only required when
MCAS New River is the initial permanent duty station of the
military member.

(3) The enclosure shall be used as the standardized
clearance sheet for all military personnel and will be provided
by command’s S-1 Office.

5. Administration and Logistics. The enclosure will be
returned to the command’'s S$-1 Office no later than five working
days upon checking in or checking out of the command.

6. Command and Signal

a. Command. This Order is applicable to all MCAS New River
military personnel and tenant commands.

b. Signal. This Order is effective the date signed.
cC. V. ITZ
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